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Job Description DRPM



	JOB DESCRIPTION OF DRPM UMSIDA

Director of the Directorate of Research and Community Service Unit

	Responsible for planning and implementing RIP (Research Master Plan).
	Responsible for planning and implementing the UMSIDA Research and Abdimas Strategic Plan.
	Responsible for planning and implementing Regulations related to UMSIDA Research and Abdimas.
	Responsible for planning and implementing Regulations related to Research and Abdimas Skim Dikti.
	Responsible for planning, distributing and reporting on the use of funds and other resources related to UMSIDA Research and community service.
	Responsible for coordinating various activities related to the preparation and implementation of research roadmaps within UMSIDA.
	Responsible for improving the competence of lecturers in the field of research and community service.
	Responsible for improving UMSIDA performance and grade in the field of research and community service.
	Responsible for the implementation of monitoring and evaluation of research and community service.


Head of Research, Innovation and Downstream

	Responsible for improving and assisting the research of lecturers and students at the University of Muhammadiyah Sidoarjo;
	Planning for the preparation of programs and activities of the Innovation and Downstream Research and Development Section within the University of Muhammadiyah Sidoarjo;
	Coordinating in preparing materials for the implementation of activities in the Research and Development Section of Innovation and Downstream at the University of Muhammadiyah Sidoarjo;
	Implementation of Research and Development Section activities for Innovation and Downstream within the University of Muhammadiyah Sidoarjo;
	Monitor, develop and be responsible for the management of study centers within the University of Muhammadiyah Sidoarjo;
	Monitor and be financially responsible for research, innovation and downstream as well as study centers at the University of Muhammadiyah Sidoarjo.


Head of Research Section

	Responsible for improving and assisting the management of research within the University of Muhammadiyah Sidoarjo;
	Responsible for finance in the field of research within the University of Muhammadiyah Sidoarjo;
	Prepare program plans and activities of the Research Section within the University of Muhammadiyah Sidoarjo;
	Collect and review data and other information as material for formulating technical policies related to research at the University of Muhammadiyah Sidoarjo;
	Collecting, processing and analyzing data in the field of research at the University of Muhammadiyah Sidoarjo;
	Carry out research within the University of Muhammadiyah Sidoarjo;
	Conducting an inventory of research problems within the University of Muhammadiyah Sidoarjo;
	Carry out administrative order and compile reports on the implementation of tasks/activities of the Research Section within the University of Muhammadiyah Sidoarjo;
	Carry out other duties given by superiors within the University of Muhammadiyah Sidoarjo.


Head of Innovation and Downstream Section

	Responsible for improving the management of Innovation and Downstream within the University of Muhammadiyah Sidoarjo;
	Responsible for finance in the field of innovation and downstream within the University of Muhammadiyah Sidoarjo;
	Prepare program plans and activities of the Innovation and Downstream Section within the University of Muhammadiyah Sidoarjo;
	Collect and review data and other information as material for the formulation of technical policies related to Innovation and Downstream within the University of Muhammadiyah Sidoarjo;
	Collecting, processing and analyzing data in the field of Innovation and Downstream within the University of Muhammadiyah Sidoarjo;
	Conducting an inventory of Innovation and Downstream problems within the University of Muhammadiyah Sidoarjo;
	Carry out administrative order and compile reports on the implementation of tasks/activities of the Innovation and Downstream Section within the University of Muhammadiyah Sidoarjo;
	Assist superiors in encouraging and facilitating lecturers in fostering creativity and innovation in the fields of science and technology;
	Carry out other duties given by superiors within the University of Muhammadiyah Sidoarjo.


Staff of Research, Innovation and Downstream

	Managing research financial administration (submission and reporting) within the University of Muhammadiyah Sidoarjo;
	Assisting Kabid and Kasie’s work in making activity reports within the University of Muhammadiyah Sidoarjo;
	Serving the needs of lecturers for research, innovation and hilization documents within the University of Muhammadiyah Sidoarjo;
	Carry out other duties given by superiors within the University of Muhammadiyah Sidoarjo.


Head of Community Service and Intellectual Property :

	Prepare a community service development plan at the University of Muhammadiyah Sidoarjo according to the strategic plan;
	Map the competence of lecturers as well as service as needed;
	Establishing regional and national and international cooperation as a consortium for service
	Planning strategies and implementing socialization and assisting the preparation of proposals for non-institutional community service grants (Higher Education, Ministry of Education and Culture, LPDP, Local Government and other third parties);
	Supporting PT Ranking and Study Program Performance through community service achievements;
	Creating a Real Work Lecture (KKN) scheme that suits the needs of the institution;
	Coordinating the implementation of all KKN schemes within the partner environment of Universitas Muhammadiyah Sidoarjo.
	Menyusun rencana pengembangan Paten Institusi
	Develop an Institutional Patent development plan
Mapping the results of appropriate technology from research and community service of lecturers and the academic community of the University of Muhammadiyah Sidoarjo so that it is protected;
	Assisting the preparation of lecturer patent drafting until it passes;
	Establish cooperation with other Intellectual Property centers;
	Making the UMSIDA Intellectual Property field into Intellectual Property services, trademark registration and patents by the public;
	Became Chief Editor of the Journal of Community Service, University of Muhammadiyah Sidoarjo..


Head of Community Service and Intellectual Property Section

	Together with the Head of Staff, Develop a plan for the development of community service programs for lecturers at the University of Muhammadiyah Sidoarjo;
	Together with Head of Field, Create a mechanism for implementing community service programs for lecturers at the University of Muhammadiyah Sidoarjo;
	Together with the Head of Evaluating the results of community service activities at the University of Muhammadiyah Sidoarjo lecturers;
	Implementing the KKN Program with the KKN committee Task Force team according to the needs of the institution and the community;
	Together with the Head of Division to provide socialization and accompany the preparation of proposals for non-institutional community service grants (Higher Education, Ministry of Education and Culture, LPDP, Regional Governments and other third parties);
	Together with the Head of Division Map the scientific potential of lecturers and follow up in mentoring activities to the community;
	Establish partnerships with community groups through sustainable community service;
	Provide assistance services for the preparation of IPR for lecturers, students and institutions;
	Providing patent drafting services for lecturers, students and institutions;
	Implement the development plan to increase the number of institutional patents;
	Monitoring patent applications of lecturers, students and institutions;
	Providing copyright, brand and patent filing services to the wider community;
	Together with the Head of Division to manage the Journal of Community Service.


Staff of Community Service and Intellectual Property

	Providing document and administrative services in the field of community service for lecturers and study programs at the University of Muhammadiyah Sidoarjo;
	Supporting the implementation of field performance and sie community service;
	Filing and reporting a Financial Accountability Report in the field and sie Community service;
	Supporting the work program of DRPM and University of Muhammadiyah Sidoarjo;
	Documenting Intellectual Property, Community Service and DRPM activities on websites and social media;
	Coordinate with units within the University of Muhammadiyah Sidoarjo for the implementation of DRPM work programs and University of Muhammadiyah Sidoarjo.
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